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1. O0mue nonoskeHus

1.1 bubnuoreka sBngercs omHUM u3 CTPYKTYPHBIX monpasnenenuii  Kosnemxa
TEICKOMMYHMKAME U MHQOpMaTukK (nanee — Komemka), o6GecnednBarommx y4eOHOH,
HAYYHOH, CIIPAaBOYHOH, XyHOXKECTBEHHOU JHTEPATYpOii, NEePUOAUYECKUMHU U3TAHUSA U
MHQOPMAIMOHHEIMU MaTepuanamMu (manee — JOKYMEHTaMH), UCTIONB3yeMble B yueOHO-
BOCIHUTATENIEHOM  IIPOLIECCe, a TaKKe SBIAETCS LEHTPOM PACTIPOCTPAHEHUs 3HAHMIA,
AYXOBHOTO, MHTEJITIEKTYabHOTO OOIIEHHS U KYJIBTYPBHI.

1.2 bubnuoTeka B cBOEH mEATETLHOCTH PYKOBOICTBYETCS:

— Kouncrutynuuett Poceuiickoit ®eneparmm,

— @enepalbHBIM 3aK0HOM Poccuiickoii Qenepamun ot 29 nexabpst 2012 r. No 273-03

«O6 obpasosanuu B Poccuiickoit ®eneparmmy;

— ®enepansHeiM 3aK0HOM Ne 78-M3 o1 29 nexabps 1994 r.«O 6ubnuoreynom meney
(C H3MEHEHUAMH U JOTIOTHEHHUAMN);

— llocranosnenusmu IlpaButenscTsa PocCHICKOI @enepallul ¥ HOPMAaTHBHBIMHU
TPABOBLIMH  aKTAMH T'OCYIapCTBEHHBIX OPraHOB YIPABIEHUs OGpa3oBaHHeM 10
BOIIPOCaM, OTHECEHHBIM K UX KOMITETEHIHH;

— IlpumepueiM  monoxennem o GuGnuorexke, pekoMeHa0BaHHOro LleHTpanpHoi
OMOIHOTeUHO-HH(BOPMAIHOHHON KOMHUCCHEH Mruno6pasosanust PO 5 nexabps 2002
rolla Ha 0CHOBaHWH MuCckMa MuHoGpasosanust PO ot 17 mexabpst 2002 roma No 27-
54-727/14 «O wanpasnenuu [Ipumeproro mnonoxenus o GuGaHOTEKE CPEIHEero
CICHHANIBHOTO  y4eOHOro 3aBeleHHss W IIpuMepHBIX MpaBUJI  MOJIb30BAHUS
OMOINOTEKOM CpemHero crenranbHOro y4eOHOTr0 3aBENEHUY;

— Ycrasom Cubl'YTU (nasee- YHusepcurer);

— Ilprkasamu u pacropsskeHUAME pyKOBOAUTENS Komnnemxka;

— HWHCTpYKTHBHO-METONNYECKUMH maTepuanamu  LleHTpanbHON  6uONIHOTEUHO-
MH(DOPMaIMOHHONH KOMHCCHU Munobpazosanus Poccuu;

— Hacrosmmm ITonoxernem;

~ MHBIMH JIOKYMEHTAaMH, YTBEPXKIECHHBIMU PEKTOPOM YHUBEpPCHTETA W JUPEKTOPOM
Komnemxa.

1.3 Pykosonmcteo Kommemxa o6Gecrmeqnpaer (DPMHAHCHPOBAHKME KOMIIIEKTOBAHHUS,
pUOOpeTeHns  060pyIOBaHMs, SJICKTPOHHO-BBIYUCIUTEIBHON ¥ KONMPOBAJbHO-
MHOXUTEIBHON TEeXHUKHU; 0OecreyuBaer OMOIHOTEKYy HEOOXONUMBIME MOMEILEHUSIMU B
COOTBETCTBUHM C IEUCTBYIOLINME HOPMATHBAMHY.

2. OpranuszauuoHHas CTPYKTypa

2.1 PyKOBOACTBO MeATENBHOCTBIO GHGIHOTEKOM OCYIIECTBJIET 3aMECTUTENb
3aBENYIOIIEro OMOIHOTEKON, KOTOPBIH MONUMHAETCS 3aMECTHTEIIO nupextopa Konnemxka
110 y4eOHON paboTe U MOXKET SBIATHCA WICHOM negaroruyeckoro cosera Komnemxa.

2.2 3aBenyrommasi 6MGIMOTEKON Ha3sHaYaeTCs Ha AOJDKHOCTE MPUKa30M AUPEKTOpa
Konmnemxa.



2.3 llltatHoe pacnucanyne OHONTHOTEKH YTBEPKIAETCS PEKTOPOM YHUBEPCHTETA 10
npencTaBieHuIo nupekTopa Komnemxka. '

2.4CtpyxTypa OUOIHOTEKH yTBepKIaeTcs nupekTopoM Kosmremxka.

B cTpykTypy OGUOIHOTEKM BXOIAT:
- aboHeMeHT ((popMa OGUOTHOTEIHOrO 06CILyKUBAHUS, PeTyCMATPHUBAIOLIAS BBbLAAYY
Ha OIPENEIEHHBIX YCIOBHUSX JOKYMEHTOB s UCIIONIB30BAHUs BHE OUOIMOTEKN );
= YUTANBHBIA 321 (Qopma oOCIy)KUBAHUA YMTaTelIeH, IIpeAyCMaTPUBAIOLIas BbLAAYY
MPOU3BEACHUN I€YaTH U JPYTMX MNOKYMEHTOB 1ji1 paboThl B IOMEIIEHHUH
OMONHOTEKH, CIIeLMaNbHO OOOPYHOBAaHHOM [UIsl 4WTaTelell | paboTel ¢
JIOKYMEHTaMH ),

2.5 PaboTHUKM OHONHOTEKM HA3HAYAIOTCA HA JIOJDKHOCTH, IIEPEBOISITCS U
OCBOOOXIAIOTCS OT TOJDKHOCTH aupekTopoM Kommemka.

2.6 PykoBoxcteo Komnmemwka obecrieunBaeT (GHHAHCHpOBaHHE KOMILJIEKTOBaHMS,
NpUOOpETeHUss  0OOPYNOBaHHS, 3JIeKTPOHHO-BBIYHCIUTENLHON U KOIIUPOBAJIHHO-
MHOXXHTEJIBHON TEXHUKH; 00ecrednBaeT GUOIMOTEKY HEOOXOAMMBIMU ITOMEILEHHUSMH B
COOTBETCTBHH C NEHCTBYIOILIUMH HOPMATUBAMH.

3. OcHoBHbBIE 3a1a4U OHOJIHOTEKH

3.1 [Tornoe u  omepatuBHOe  OGUONIHOTEYHOE U UH(OPMaLIMOHHO-
Oubrorpaguieckoe 06CIyKUBaHHE CTYIEHTOB, IIPEOAaBaTEN e, COTPYIHHUKOB U APYTUX
KaTeropud 4HTaTeNeil, yYCTAHOBNEHHBIX B IPABMIAaX TMOJB30OBAHHUS OUOIHOTEKOH, B
COOTBETCTBUH C HH()OPMALIUOHHBIMHU NMOTPEOHOCTAMH YHTATENEH,

3.2 ®opmupoBaHue (OHIA OUGIHOTEKH B COOTBETCTBUHU C npodunem Komnemxa,
TpeboBaHUAMY (e/lepallbHBIX [OCYIAPCTBEHHBIX 00Pa30BATENbHBIX CTaHIApTOB CPeIHEro
NpOQeCCHOHABHOr0 00pa3oBaHus, paboInMHu NporpaMMamu I0 y4eOHBIM AUCLMILIMHAM,
NPOQECCHOHANBHEIM ~ MOAYJAM, pPEKOMEHIAUMSIMH ¥ 3asBKAMU IpernoaaBaTeei
Komnemxa, a Takoke nepeudsMy ydeGHBIX M3NAHUH JUTS 00pa30BaTENbHBIX OpraHU3aLHiL,
peanu3yIolMX  00pa3oBaTeNbHbIE MPOrpaMMbl IO  CIHELHUATBHOCTSIM CpeIHero
MPO(ECCHOHANBEHOTO 00Pa30BaHMSI.

3.3 OpraHuszanus U BeJeHHUe CIIPaBOYHO-OMOIMOrpaduUecKoro anmapaTta B
aBTOMAaTH3MPOBAaHHOM PEXKHUME.

3.4 ®opmupoBaHHEe GUGIMOTEYHO-HH(BOPMALKOHHOMN KyJIbTYpbl, O00yueHue
UMTATENeHl  COBPEMEHHBIM METOJaM [OMCKA MH(OPMALHH, IIDUBUTUE  HaBBIKOB
TTOJIb30BaHKs KHUTOM, HH(POPMAILIMOHHBIMU PECYPCAMH, B TOM YHCIIE 3JIEKTPOHHBIMH.

3.5 CosepiieHcTBOBaHHE pabOTH GUOIMOTEKH HAa OCHOBE BHEJIPEHUS COBPEMEHHBIX
TEXHONOTUH ¥ KOMIIBIOTEPU3ALMH OUGIHOTEYHO-UHDOPMALIHOHHBIX IIPOLIECCOB.

4. OcHoBHbIe PyHKUHH OHOIHOTEKH

4.1 bubnrorexa opraHusyer muddepeHIHpOBaHHOE 00CIly)KUBaHUE YuTaTeNneil B
HUTabHOM 3ajle, Ha aDOHEMEHTE, NPHMEHSS METOAbl MHAMBHUIYAILHOTO U rpyNIoBOro
00CITy)KUBaHMSI.

4.2 becnatHo obecrieYnBaeT YuTaTeIeH OCHOBHBIMY OUBIHOTEHBIMH YCIIyTraMu:

= IPENOCTABILIET MOJIHYIO HHPOPMALKIO O cocTaBe GUGIMOTeYHOro (hoHzA 4yepes



CHCTEMY KaTallorOB, KaPTOTEK U C UCIOJIh30BaHUEM APYrHX (opM OUOIMOTEUHOro
UH(QOPMUPOBAHUS;

=t OKa3bIBaeT KOHCYJIFTATUBHYIO [TOMOIIb B [TIOMCKE U BBIOOpE TUTEpaTyphl;

- IIPEIOCTaBIsIET BO BPEMEHHOE IO0Jb30BAaHHE II€YaTHbIE H3JaHUS U Jpyrue
JOKYMEHTHI U3 OubaruoTedHoro GoHaa;

= IOJlydaeT U BBIJAST BO BPEMEHHOE MMOJIb30BaHHUE H3JaHHUs, OTCYTCTBYIOLLKE B
donne Oubmumorexku Komremka mo MexOubiamoreunomy abonementy (MBA) wus
IpYTUX OMOINOTEK;

- BBIIIOJIHAET TEMAaTUYECKHUe, apecHble U apyrue Oubiauorpauyeckue CrpaBKi,
COCTAaBJIAET I10 3aIIpOcaM CIIUCKU JIUTEPATYPhl, OPraHU3yeT KHIU)KHBIE BBICTABKHY;

— y4acTBYET B CO3JaHUU 3JIEKTPOHHOU 0a3bl NaHHBIX YUeOHOU, XyN0KECTBEHHOU
U METONUYECKOM JIUTepaTyphl, KaKk OCHOBBI €IUHOM HWH(POPMALMOHHON Cpe/bl
Konnemxa;

= obecrieurBaeT OOCTyH K II€YaTHBIM U 3JEKTPOHHBIM O0pa30BaTENbHBIM U
MHQOPMAITMOHHBIM PecypcaM. '

4.3 IloBplmaeT KadecTBO OHOTHMOTEUHBIX YCIAYT Ha OCHOBE TEXHUYECKOTO
OCHallleHuss  OubiauoTexw, KOMIIBIOTepU3ALUU OUOIMOTEeYHO-NH(DOPMALIMOHHBIX
npoueccoB. IIpenocraBiser yuTaTensM JOMOJNHUTEIbHBIC IIIATHBIC YCIYTH, KOTOpbIE
MOXET OKa3bIBaTh OMOIMOTEKa Oe3 ymepda cBoeil OCHOBHOM aesiTeNbHOCTH. [IpelickypaHT
IUTAaTHBIX YCIIyT TOJDKEH OBITh YTBEPKIEH aupektopom Komremxka.

4.4 ObecreynBaeT KOMIUIEKTOBaHHE (OHIA HEOOXONMMBIMH [EUaTHBIMH U
SJIEKTPOHHBIMHM Y4eOHBIMU H3JaHUSMU (BKItOUas Yy4eOHUKM U ydueOHbIe MOCOOUs),
METOOUYECKUMH U IEPUOAUYECKUMH H3JaHUSMU MO BCEM BXOISIIMM B pealu3yemble
OCHOBHBIE 00pa3zoBaTeNlbHbIE MPOTPaMMbI yUeOHBIM TUCLMILIMHAM B COOTBETCTBUM C
HOpMaMH¥, YCTAHOBJIEHHBIMU (enepalbHbBIMU TOCYIapCTBEHHBIMH 00pa30BaTelbHbIMU
CTaHIapTaMu, a TaKKe B COOTBeTCTBUH ¢ npoduneMm Komremxka, pabounmu nmporpaMMaMu
M0 y4eOHLIM MUCLHMIUIMHAM, IPO(ECCHOHANBHBIM MOIYJSM, PpEKOMEHAAUMSIMU U
3asiBKaMH MIpernoiaBaTeei.

4.5 MHMsydaer cTeleHb YIOBJICTBOPEHHUS UUTATENBLCKOTO CIIPOCA C  LEBIO
KOPPEKTUPOBKH KOMIIJIEKTOBAHUS W IPUBEACHUS] B COOTBETCTBHE COCTAaBa M TEMAaTHMKH
¢onzma ¢ uH GOpMaIMOHHBIMU NOTPEOHOCTAMHY YHTATENEN. AHATU3UDPYET 0OECIEYEHHOCTh
CTyNEHTOB (y4almmxcs) y4eOHUKaMH M Yy4eOHBIMH IMOCOOMSMHU, XYHIOXKECTBEHHOW U
IpYrod JUTEpaTypod, HeoOXOAMMOH MU HCIONB30BaHuWss B  00pa3soBaTENbLHOM
JeSTENBHOCTH.

4.6 OcymecTBiseT ydeT, pa3MelleHHe W MpPOBEpPKY (GoHma, o0ecrneyuBaeT ero
COXPaHHOCTb, PEXHUM XPaHEHUS U PETUCTPALIHIO;

4.7 HckirouaeT quTepaTtypy U3 (OHAA B COOTBETCTBUM C HOPMATMBHBIMU aKTaMH.
[TpousBoauT 0T60P HENPODUIIBHBIX, BETXHUX U LyOJIETHBIX U3MaHU.

4.8 Bemer cucremy OHONMOTEUHBIX KaTaJOTOB M KapTOTEK B TPAAMLIMOHHBIX
(KapTOYHBIX) U 3JIEKTPOHHBIX (hOpMax.

4.9 llpuH¥MaeT y4yacTHe B peanu3aliy MpOrpaMMbl BOCIMTATENBHON pabOThI
KOJUIe/KA, WCIOJB3Ys pas3iIudHble (OPMBI M METOIbl WHIWBUIYAILHOW M MAacCOBOM
paboTBHI.

4.10 IlpunumaeT yyacTue B CHCTEMe MOBBIIIEHMs KBATU(DUKALUK OMOIMOTEYHBIX



pPabOTHHUKOB.
4.11 bubnuoTexa BefeT NOKyMEHTALMIO U Yy4eT CBOEH paboTBI, MpEeaCTaBIIsET
OTYETHI U IJIaHbI paOOTEI B YCTAHOBIEHHOM MOPSIKE.

S. IIpaBa u oGsi3aHHOCTH

5.1 bubnnoteka umeer mnpaso:

— HPEACTaBIATE Ha PacCMOTpeHHe AUpeKTopy Komnemka MpoeKThl TOKYMEHTOB:
MOJNIOXKEHHE O OWONHOTEKe, NpaBHIa IOJBE30BAHHUSA OUGIHOTEKON, MOMKHOCTHDIE
WHCTPYKIHMH, IPEHCKYPAHT IIaTHBIX YCIYT U JIp.

— ONPENCNATE CyMMy 3allora IpU IPEAOCTaBIECHUM YHUTATENSIM LEHHBIX W3aHMil, a
TaKXe B IPYIUX Clly4dasx, onpeaeneHHbIX [ [paBuiaMu mosibp30Banus 61U6IMOTEKOI.

— OMPCACNATE B COOTBETCTBUH C [IpaBuiamu nonp3oBanust GHOIMOTEKON BUIEI U pas-
MEDEI KOMITeHCAlUH yIep0Oa, HAaHECEHHOIO YNTATEIISIMHU.

— SBHaKOMHUTBCA ¢ y4eOHBIMH IUIaHaMH, paboumMu mporpamMmamyu Kosemxa.
Ilonyyats OT CTpyKTYpHBIX moApasienenuii Komemxa MaTepHabl U CBEIEHMUS,
HEOOXO/MMBIe JUIs PeTIeHH s IOCTaBIeHHbIX ITepe GHOIHOTeKOH 3a1au; '
— TPEACTABIATE Komne/k B pasinuyHBIX yUpexIeHHsAX W OPraHU3aLMsX B Npeienax
CBOEH KOMIICTCHLIMH, IPUHUMATh ydacTHe B paboTe KoH(EpeHWHil, coBemanuii u
CEMHMHApOB 110 BOTpocaM OubinoTedHol u HHbOpMALKOHHO-6GUGTHOrpadUYecKoil
JESATEeTHFHOCTH.

— BXOmUTE B OWUONMOTEYHble OOBEIUHEHHS B YCTAHOBIECHHOM JEeUCTBYIOLIUM
3aKOHOJATEIBCTBOM ITOPSIKE.

5.2. bubnuorednsre pabOTHUKH 00SI3AHEL:

- 00ecreYnTs CBOGOIHBIA MOCTYN MONB30BAaTeNell K KHWKHOMY (DoHLY,
SNIEKTPOHHBIM pecypcaM OHONMOTEKH, a TaKkKe HH(OOPMALMOHHEIM CIIPABOYHBIM K
TIOMCKOBBIM CUCTEMaM U HHBIM MH(QOPMALOHHBIM PECYPCaM;

— U3y4aTh 00ECIEeYEeHHOCTh CTYJEHTOB HEOHX0MUMOM JUTEpaTypoii;

- MH(OOPMUPOBAaTE  4uTaTelelf 060 Bcex  BHmax IIPEOCTABISEMBIX
OubNMHOTEKOH yCyT; '

— COBEPLICHCTBOBATh OUOJIHOTEUHOE U HH()OPMaLIOHHO-6HGIMorpadudeckoe
o0CIy)XWBaHHE;

- 00eCreYrBaTh BBICOKYIO KYJBTYPY OOCITYKHBAHUS;

— OKa3bIBATh HYHUTATEJAM IIOMOIUb B BBIOOpPE HEOOXOAMMON mNUTepaTypsl U
HCTOYHHKOB MH(OpMALWH, NPOBOAS yCTHbIE KOHCYJIbTALWH, OpraHu3ys KHIKHbIE
BBICTABKH, 0030DbI, IHM HH(DOPMALIUA H JAPYTHE MEPOIPHSTHS;

- MPOBOMUTSH B Hadalle y4eOHOro roa MepeperuCTpaluio YUTATee;

= 00ECIIeYNTh COXPaHHOCTb M PAllMOHATBHOE HCTIONB30BAHME GHOIHOTEYHEIX
boHIOB;

- CO31aBaTh HEOOXOUMBIE YCIIOBUS [l XPAHEHHS JOKYMEHTOBR;

~ IPOBOJIUTH MEJIKUN PEMOHT KHUT;

— CO3NABATH M IIOAACPKUBATE KOMPOPTHBIE YCTOBUS Il paGOThI YUTATENEH;

-~ NPOBOMIUTE YCTHBIE KOHCYJBTALMH, NPENOCTABISAS B [OJb30BAHHE KATAIOIH,

KapTOTeKH M HHBIE (OPMBI MHDOPMUPOBAHHS, OPraHU3Ys KHIKHBIE BBICTABKW,



oubnuorpaduyeckue 0630pkl, «JIHU HHPOpMALTUU» U APYTUE MEPOIIPUATHS,

- OCYLIECTBIISATh IOCTOSHHBIM KOHTPOJb 32 BO3BpALlEHHE BBINAHHBIX

JOKYMEHTOB B OUOIHOTEKY.

5.3 bubnuoreka B cBOEH JEATENBHOCTH OTpa)kaeT CIIOXKUBILEECS B OOIIECTBE
HIEOJIOTUYECKOE M  IMOJUTUYecKoe MHoroobpasue. He pmomyckaercs  LeH3ypa,
OrpaHUYMBAIOIIAs [pPaBO IOJIb30BaTeleld Ha CBOOOAHBIM JOCTYH K OUOIHOTEUHBIM
dongaM u HHGOPMALIHH.

5.4 Ilopsgok nmoctyma K ¢oHAaM, MepedeHb OCHOBHBIX YCIYyr U YCJOBHS UX
NPENOCTABIICHUS ONPEEISIOTCS IPaBUIaMy MTOJTB30BaHUS OUOIUOTEKOM.

6 BsaumopaeiicrBue ¢ noapasaenenusmu Kosnenka

B mporecce BBIOTHEHUS BO3JOXKEHHBIX (DYHKIUH OMOIHOTEKa B3aMMOJEHCTBYET CO
BceMHU noxpasfenenusmu Komnemnxa.

7 Ilopsiiok BHeCEHHS] H3MEHEHHH U I0MOJHEHHH B MOJIOKEHHE

7.1 Komnemx HMMeeT IpaBoO MOMONHSATH M H3MEHSTh OTHENbHBIE CTAThU JaHHOIO
IonoxeHus1, He IPOTUBOpPEYaIe AeUCTBYIONEMY 3aKOHOIATENBCTRY.

7.2 Bce u3MEHEHMs] U JOIOJHEHMsS K HacTosmeMy [lofoskeHHH. Y TBEpKIAOTCS
nupextopoMm Komnemxa.

7.3 Hacrosmee IlonoxeHue BcTymaer B CHIIy C MOMEHTa €ro YTBEPXKICHUS U
JEUCTBYET OECCPOUHO.

IToJio:xeHue pa3paGoTaHo 3aMECTHTEIEM
3aBeIyroLIero OudINOTEKOMH y
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